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1. OOmue mMoI0KeHUus

1.1. Ha3uauyenue

Hacrosmee IlomoskeHue CoOmEpKUT TPOLEAYpHl, HaNpaBJICHHbIE Ha MPEAOTBpAICHUE
Y BBISIBJICHUE HapYILICHUI 3aKoHOAaTebCcTBa Poccuiickoit denepanniu, yCTpaHEHUE MOCIEICTBUI TaKUX

HapylIeHni mo oOpaboTKe W 3aIIUTE MEePCOHATBHBIX TAaHHBIX PaOOTHUKOB B KHpoBckoM 001acTHOM

roCy/IapCTBEHHOM 00111€00pa30BaTEIbHOM aBTOHOMHOM yUpeKIeHUU «I MMHa3us r. Ypxymay (naiee —

PaGoronarens).

1.2. Hean pa3padorku IlosioxeHus

Ienwto Hactosiiero IlonoxeHus siBIsieTCS:

obecrieyeHre 3aluThl IPaB U CBOOO] paOOTHUKOB MEPCOHAIBHBIX JAHHBIX MPU 00paboTKe
IIEPCOHAJIBHBIX JIaHHBIX, B TOM YHCJIE 3allUThl IpaB Ha HENPUKOCHOBEHHOCTb 4YaCTHOU
YKUA3HU, JTUYHYIO U CEMENHYIO TalHY;

obecrieyeHne COOTBETCTBUS YCIOBUH U MOpsAKa 00pabOTKM NEpCOHANbHBIX TPEOOBAaHUSAM,
YCTAHOBJICHHBIM 3aKOHOAATEIBCTBOM PD;

YCTAHOBJICHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, UMEIOUIUX JOCTYII K IEPCOHAIbHBIM
TAHHBIM, 32 HEBBINOJIHEHHE TPEOOBAHWUN HOPM, PETYIUPYIOMUX OOpabOTKYy W 3alIuTy
IIEPCOHAJIBHBIX JIAHHBIX.

1.3. O6aacTb npuMeHeHUs
[TonosxeHre MpUMEHSIETCS:

K npoueccam Paboromarens, B KOTOPBIX BeJeTcsi 00paboTKa NEpCOHAIBHBIX JAHHBIX
pPabOTHHKOB;

KO BCEM 000COOJICHHBIM TOpa3eneHusm Paboronarens;

KO BceM o(ucaM M yJaleHHbIM COTPYAHUKAM, HE3aBUCUMO OT UX MECTOIOJIOXKEHHUS.

1.4. Ayautopus
[TonoxeHnne npeaHa3HAYEHO JUIs CIEAYIOUMX COTPYAHUKOB PaboTonarens u nui;:

pabOTHHKHY;

PYKOBOJIUTEIH TTOAPA3ICTICHHIA;

PYKOBOJUTENN U COTPYIHUKH TMOAPA3CICHUIN MO yMpPaBICHUIO MEPCOHAIOM M KaJIpoBOi
pabore;

TPEThH JUIa, KOTOpEIM PaboTonarenem mopyueHo 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE.

IToxg COTPYAHUKAMU B HACTOAIICM ITOJIOKCHUU MOHUMAIOTCA JIMIA, COCTOAIINUC B TPYAOBLIX HUIIN
AOTOBOPHBIX OTHOIICHHUAX C Pa6OTO,Z[aTCJ'ICM, a TaKXE COTPYAHHUKU OpPr aHHSaHHﬁ, KOTOPBIM

PaGoronarenem nopydena o0paboTka NEPCOHAIBHBIX JaHHBIX pAOOTHUKOB (J1anee — « COTPYIHUKNY).

COTPYJIHI/IKI/I JOJIDKHBI OBITb O3HAKOMJIEHBI C HOJ’IO)KGHI/IeM, a TaKXE€ C OOKYMCHTaMW,

Ha KOTOPBIC OHO CCBIIIACTCA, B YaCTH UX KacaroIieucs.

1.5. HopmaTuBHO-paBOBbIe OCHOBAHMS

ITonoxenue pa3pa60TaH0 B [ICJIAX peain3alu CJICAYIOIMIUX HOPMATUBHO-IIPABOBBIX AKTOB!:

Kouncturynus Poccuiickoit deneparuu;
Tpynosoit Koaexc Poccuiickoii ®eneparuy;
I'paxxnanckuit konekc Poccuniickoit denepannu;



—  @epnepanbHblii 3akoH «O0 wHpOpManuy, WHPOPMALMOHHBIX TEXHOJIOTHUSAX M O 3aIIUTe
uHpopmanun» ot 27.07.2006 Ne 149-03;

- ®epepanbHblii 3ak0H «O nepcoHaNbHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3;

— IlocranoBnenue IlpaButensctBa P® «O06 yTBepkaeHWHW TpeOOBaHM K  3alUTe
MEPCOHANBHBIX JaHHBIX MPU UX 00paboTke B MH(GOPMALMOHHBIX CUCTEMAaX MEPCOHAIbHBIX
maaabeIX» oT 01.11.2012 Ne 1119;

— IlocranoBnenue IlpaButenscTBa Poccuiickori denepannn «O06 yrBepxkacHuu [lomoxeHus
00  0COOCHHOCTSIX  OOpa0OTKM  IMEPCOHATBHBIX  JIAaHHBIX, OCYIIECTBIsiEeMOW  0e3
HCIOJIb30BaHUs CpelICTB aBTOMaTu3auum» ot 15.09.2008 Ne 687;

- Ilpuka3 ®enepanbHoii ciry>KObI 110 Ha30py B chepe CBsA3M, HHPOPMALMOHHBIX TEXHOJIOTUI
U MaccoBBIX KOMMYyHHKauil «O0 yTBep:kIeHUU TpeOOBaHUM K COAEpKAHUIO COTJIacHs Ha
00paboOTKy MEepPCOHATBHBIX JAHHBIX, Pa3pelIeHHbIX PaOOTHUKOM Il pacipOCTpaHEHUS» OT
24.02.2021 Ne 18;

- Ipukaz ®CTIOK Poccun «O6 ytBepxkaenun CoctaBa U COJEp:KaHUs OpPraHU3alMOHHBIX U
TEXHHUYECKUX Mep MO0 OoO0ecrnedyeHrut0 Oe30MaCHOCTH NEPCOHANBHBIX JaHHBIX MPU HUX
00paboTke B MHGOPMAIIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX» OT 18.02.2013 Ne 21;

— IlpaBuia BHyTpeHHET0 TPYJOBOTO pacropsiaka KupoBckoro 061acTHOrO rocy1apCTBEHHOTO
00111e00pa30BaTEIILHOTO aBTOHOMHOTO YUpEXKICHHUS «I UMHA3HsI T. Y piKyMay,;

— Ilonmutuka B oOTHOWIEHMM OOpPabOOTKM IEPCOHAIbHBIX JaHHBIX KupoBckoro obGmactHoro
rOCYJapCTBEHHOTO O00IIe00pa3oBaTeIbHOTO aBTOHOMHOTO yupexaeHusi «[uMmHazus T.
Ypxymar.

1.6. Cpok neiicTBusI M NOPSIAOK BHECEHUs] H3MEHEeHMIt

[TonoxeHnue nEeHCTBYeT ¢ MOMEHTA YTBEPXKAEHUS U JEUCTBYET OECCPOUYHO /10 YTBEP)KICHHS B
HOBOM peAaKIMY WIN NPUHATHS JOKYMEHTA, €r0 3aMEHSIOILETO.

[TonoxxeHne MOUICKUT PETyIIPHOMY IIEPECMOTPY C MEPUOIUYHOCTBIO HE peke 1 pasa B 3 roja,
a TakKe B CIy4yae HW3MEHEHHs TpeOOBaHWH 3aKOHOMATENBCTBA, WM3MEHEHHUS OICHKH pPHCKOB
nH(popMaloHHON Oe3onacHOCTH. Mi3MeHeHus B OJI0’KEHUE BHOCSTCS IyTEM M3JaHUsI HOBOM BEpCUU U
O3HAaKOMJICHHMA C HHUM COTPYJAHUKOB, a TaKXKC JIMI], OCYUICCTBIIAIOIINX 06pa60TKy NNEPCOHAIIBHBIX
JTAHHBIX.

Cpok xpaHeHHs Mocie MPeKpalleHust 1eHCTBUS: TOCTOSHHO.

1.7. HcnoJsb3yemMble COKpalIeHUS
[1/IH — nepcoHanbHbIC JaHHBIE.

2. YciaoBuUsi 00padOTKH NEPCOHATBHBIX JAHHBIX

2.1. OcHoBHBIE cBeIeHHSA

[lepeuenr PaOOTHMKOB TMEpPCOHANBHBIX JAaHHBIX, MEPEUCHb O00padaThIBAEMBIX IMEPCOHATHHBIX
JaHHBIX, TPUHIWIGI, eI ¥ OCHOBAaHWSA Ui OOpaOOTKM TEPCOHAIBHBIX TaHHBIX IPHBEICHBI B
[lomutke B  OTHOHmIEHMHM OOpaOOTKM  TMEPCOHANBHBIX  JaHHBIX  KUPOBCKOTO  0OJACTHOTO
rOCyJJapCTBEHHOT0 00111€00pa30BaTeIbHOr0 aBTOHOMHOTO yupexaeHus «['MMHazus r. Ypxkymay (nanee
- [lonuTuka).

B Tlonutuke Takke OTpa)KeHbI IpaBa PaOOTHUKOB IEPCOHATIBHBIX JAHHBIX U CBEICHHS O
MOpsiIKEe HAaNpaBJIeHUs OOpaIlleHuii 1 0OpaTHOM CBA3H.



[TonoxeHne MCIONb3YyeT MOHATHUA U OINpEIeNICHHs] B COOTBETCTBUU ¢ DepepabHbIM 3aKOHOM
ot 26.07.2006 Nel152-®3 «O nepcoHaabHBIX JaHHBIX».

B monoxeHun aeTanuzupyroTcs OTAENbHBIC MPOIEIyphl U YCIOBHS 00paOOTKU MEPCOHATBHBIX
TaHHBIX, a TAaKXKe ONpPENeNsoTcS 005S3aHHOCTU COTPYIHHMKOB Paboronarens B cdepe mepcoHAIBHBIX
TaHHBIX.

B otnenbHbIX Bonpocax [lonokeHne ccpliaeTcst Ha BHEIIHUE JOKYMEHTEI.

2.2. OcHOBHBbIE 00513aHHOCTH COTPYHUKOB, PA0OTAIONUIUX C MEPCOHAIbHBIMHU JAHHBIMH

Kaxnp1ii cOTpyAHHK, OTYYHBIINHN TOCTYI K IEPCOHATIBHBIM JTAaHHBIM, 00s3aH:

—  OTJIMYaTh TNEPCOHANBHBIC JAHHBIC, B TOM 4HCIE OOE3MUYCHHBIC, W YBaXaTh MpaBa M
MHTEpEChl X o0saaarens (paboTHHKA);

— 3HaTh LENUM OOpabOTKM TMEPCOHANBHBIX JAHHBIX M yMETh OOOCHOBAaTh HEOOXOAMMOCTH
Ka)KJI0M KaTeropuu MepCcoOHAIbHBIX TaHHBIX;

— HMeTh OCHOBaHHUA IS cOopa, 0OpabOTKM U MepeAayu MepPCOHANbHBIX JaHHBIX U OTJINYATh
CUTYallH, B KOTOPbIX OCHOBAHUS OTCYTCTBYIOT;

—  3allu0IaTh epCOHAIbHbBIC JaHHbIe (IPUHUMATh YCTAHOBJICHHBIE MEPBI O€30MaCHOCTH).

2.3. KoH}uaeHIHATbHOCTH MEPCOHAIBHBIX JAHHBIX H 00513aTEJIHLCTBA COTPYTHUKOB

2.3.1. TlepcoHanbHbIC JaHHBIC SBISIOTCS KOHOUACHIIMATHLHOU MHPOPMAITUCH U COXPAHSIOT 3TO
CBOWCTBO BCE BpeMs 3a HCKIIOYCHHEM CHUTyaluid, B KOTOPHIX pabOTHHMK Jdaj CorJlache Ha HUX
pacrpocTpaHeHHE.

2.3.2. PabOTHHKH HE JTOJKHBI OTKA3bIBATHCS OT CBOUX IPAB HA COXPAHEHUE W 3aLIUTY TalHBI.

2.3.3. CoTpyIHUKH, TOTYyUYUBIIUE JOCTYII K MEPCOHATBHBIM JaHHBIM, JOJDKHBI COOIOIATh B X
OTHOIICHUU PEXUM KOH(DHUIEHIIMAIBHOCTH, HE PACKpbIBaTh TPETHUM JIMIIAM U HE PACHPOCTPAHATH
MepCcoHANbHBIE TaHHbIe 0€3 coriacust pabOTHUKA UIIM UHBIX OCHOBaHUH.

2.3.4. Ilpu mpuéme Ha pabOTy COTPYIHHUKOB, B OOS3aHHOCTH KOTOPBIX BXOJUT 0OpaboOTKa
MEPCOHANIBHBIX JaHHBIX cieayeT ohopmisath Q0s3amenbcmeo 0 HepazeiauleHuu KOH@OUOEeHYUAIbHOU
ungpopmayuu  (Illpunoscenue Ne 2 k Ilonosicenuro no o0bpabomke nePcoHANbHLIX OAHHBIX 8
Opeanuzayuu).

2.4. O6parHasi cBSI3b NPH 00padOTKe MEePCOHATBHBIX JAHHBIX

24.1. Ecnu 00paboTKa KOHKPETHBIX IE€PCOHANBHBIX JAaHHBIX HE MPEAyCMOTpEHa
0053aHHOCTSIMH COTPYAHHKA, TO OH 0053aH 0OpPaTUTHCS K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJUTEIIIO
JUISL IPUHATHS PeILIEHHUs O MPOAOIDKEHHSI 00pabOTKH.

2.4.2. Ecnu o00pa0oTKa KOHKPETHBIX MEpPCOHAIBHBIX JaHHBIX HE MpelyCMOTpeHa IeNsIMHU
00paboTKH, YCTaHOBJIEHHBIMH PaboTomareneM, TO COTPYAHUK WIM €ro pyKOBOAMUTENb 00s3aH
OOpaTHUTBCS K cCOMPYOHUKY, OMBEMCMEEHHOMY 34 OP2AHU3AYUIO 0OPADOMKU NEPCOHANbHBIX OAHHBIX TUTS
MPUHATHUS PEIICHUS 10 KOHKPETHON CHTYalluu WU KOPPEKTUPYIOMIETO ACHCTBUS JJISl BCEX TMOAOOHBIX
CUTYaLHil.

2.5. Tlopsiaok c6opa mepCcOHAIBLHBIX JAaHHBIX

2.5.1. TlepconanbHble JaHHBIC MOTYT OBITH MOJyYEHBI OpraHU3aUEH MyTeM:

—  TPeNoCTaBJICHUS PAaOOTHHUKOM OPHUTHHAIOB HEOOXOAMMBIX TOKYMEHTOB, M3TOTOBJICHUS WX
KOITHI;

—  BHECEHUs CBEJCHHI B yUeTHbIC (DOPMBI JOKYMEHTOB MU HHPOPMAITHOHHBIX CHCTEM;



— Ha3HaueHWs pab0OTHUKY (MACHTU(UKATOPHI, TaOeIbHBIE HOMEpa, JIOTUHBI, ajapeca
AJIEKTPOHHOM NOYTHI U JIp.);

— ompenesneHus (BBIUMCIECHUS) B IMpoIecce 00ECTIeYeHUsl TPakJaHCKO-TIPABOBBIX, TPYAOBBIX
WA UHBIX [TPABOBBIX OTHOIIEHUH C HUM;

—  aHaiuM3a MaccuBOB MH(popManuu (OOJBIIMX JaHHBIX, IPU HAJTMYUU BO3ZMOKHOCTH);

—  OIpeJlesIeHUs CBeIeHUH 0 paOOTHUKE ITpHU HAOJIOJEHUHN 32 HUM (BUAECOHAOIIO/IEHHE, 3aIIUCh
IIEPEroBOPOB U JIp.);

— U3 00meA0CTYHBIX (IyOJIMYHBIX) HCTOYHUKOB HH(POPMAIINH;

~  OT TPeThHX JIULI.

2.5.2. Paboronmarenr MOXeT ToOdy4daTb W 00pabaThiBaTh  MEPCOHAJbHBIE  JTaHHBIC
UCKJIIOUUTENIFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAaHOBJICHHBIM LEISIM W TPH HATWYHHU
MPaBOBBIX OCHOBAHUM.

2.5.3. Ilepen Hayanom cOopa MEepCOHANBHBIX JAHHBIX JOJDKHA ObITh 0OecredeHa BO3MOKHOCTh
O3HAKOMJIEHUsI paOOTHUKA C LEISIMU, UCTOYHMKAMHU U cllocobaMu cOOpa MEepCOHAIbHBIX JAaHHBIX, a
Takxe ycnoBusaMHu ux o0padotku (Ilonutukoi, 10roBopom).

2.5.4. Ilpu HEOOXOAMMOCTH MONYYUTh NIEPCOHATIBHBIE JaHHBIE PAOOTHHKA OT TPEThEH CTOPOHBI
CeKpeTapb y4eOHOW 4acTH JOJDKCH YBEIOMUTH 00 3TOM pa0OTHHKA 10 JAaThl 3alpoca, COOOIIUB eMy O
HENsx, 00beMe, MpearoIaraeMbIX HCTOYHUKAX U CIIOCO0AX TMOTY4YEHHUs JAHHBIX M MOJIyYUB MTUCHMEHHOE
coryacue.

2.55. Ilpy momMy4YeHUH TEPCOHANBHBIX JAHHBIX, PA3PCHICHHBIX  PAOOTHUKOM  JUIA
pacrpocTpaHeHHs, HEOOXOAMMO TOJIY4YUTh OT pabOTHHKa corjacue Ha HX o0paboTky, Ju60
yIIOCTOBEpUTHCS, UYTO COIJIaCM€ Ha paclpoCTpaHEHHE NEepCOHANbHBIX JaHHBIX, paHee JaHHOe
paboTtHHKOM Jpyromy OmepaTtopy NepcOHaTbHBIX JaHHBIX, paspemaer Pabortoxaremo oOpadaThIBaTh
€ro NepcoHaIbHbIE JTaHHBIE B ONPEICICHHBIX LEIsX.

2.5.6. He 3aBucumMo oT crioco6a noaydeHns NepCOHaIbHbBIX JaHHBIX:

— JMYHOCTh pabOTHHKA JOJDKHA OBITh TOATBEpXKIAEHa coTpyaHukamu OmnepaTopa B

JOCTaTOYHOM I KOHKPETHBIX MTPABOBBIX OTHOIICHUH CTEIICHH;
—  [paBOMEPHOCTh 00PabOTKU €ro NepCOHAbHBIX JaHHBIX JOJIKHA ObITh YCTAHOBJICHA.
—  JI0JKHA OBITH MPOBEPEHA UX JOCTOBEPHOCTb.
2.5.7. Ilpu nmoctymineHuu nHpoOpMaluud O pabOTHUKE OT OTHPABUTENS, JIUYHOCTh KOTOPOTO HE
MO3KeT OBITh WACHTU(UIIMPOBaHA (TI0 DJIIEKTPOHHOM MouTe, (PaKCy U T.I1.), COTPYAHUK 00sI3aH:
—  TpU HEOOXOJIUMOCTH YCTAHOBIICHHS KOHTaKTa ¢ paOOTHUKOM U MPOJIOJHKEHUS pabOThl C HUM
— TPUITACUTh €ro Ha TEPPUTOPUIO MPENNpUATHS M B TIOCIEACTBUM NpPU KOHTAKTE
BBITTOJIHUTH €T0 WICHTH(PHUKAIIHIO;

— B OTCYTCTBHE HEOOXOJWMOCTH MPOJODKEHUS KOHTAKTa ¢ PaOOTHHUKOM — HE pearupoBath U
YIQIATHh COOOIICHHE.

2.5.8. Ilpu cOope mepcoOHATBHBIX JaHHBIX, B TOM YHCIE IOCPEACTBOM HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», PaboTomarens obecrednBaeT 3alucCh, CUCTEMAaTH3AIMIO,
HaKOIJICHHE, XpaHEHHe, yTOuHeHHe (OOHOBIIEHHE, M3MEHEHHUE), U3BJIEUEHUE MEPCOHATBHBIX JAHHBIX
rpaxnaan Poccuiickoit denepanuu ¢ HUCMOIb30BaHMEM 0a3 JaHHBIX, HAXOAALIMXCS HA TEPPUTOPUHU
Poccuiickoit ®enepanun

2.6. Cornacue Ha 00padOTKY MePCOHAJBHBIX JAHHBIX U €r0 0T3bIB
2.6.1. Cornacue paboTHHKA HA 00pabOTKY €ro MepCoOHAIBHBIX JAaHHBIX HEOOXOIUMO B CITyJasiX,
B KOTOpPBIX 00s3aHHOCTH OrmepaTopa o0pabaThiBaTh IMEPCOHANBHBIC JaHHBIE HEOOXOAMMA I €ro
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nesTeabHOCTH  (1IeNieil), HO He MpeaycMoTpeHa 3akoHoaarelbcTBoM Poccuiickoint denepanuu,
JOTOBOPOM C paOOTHUKOM WJIM APYTUMH YCJIOBHUSAMHU TOANMYHKTOB 2-11 mynkta 1 cratem 6
denepanbHOTro 3aKk0Ha Poccuiickoit ®enepanuu ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX).

2.6.2. Cornacue KaHIMIaTa Ha TPYAOYCTPOHCTBO HA 00pabOTKY IPEIOCTABICHHBIX UM PE3IOME,
aHKeT, CBEJNEHUM [UIs 3aKIIOYEHUs TPYAOBOTO JOrOBOpa, He Tpedyercs, eciau TakKue JaHHbIE
obOpabatsiBatoTcst He Oosiee 30 qHEH.

2.6.3. Cornacue paboTHHUKA B MUCHbMEHHON (GopMe ohopMIIIeTCS B CIIydasX, YCTaHOBJICHHBIX
3akoHOJaTenbCTBOM P®, mo ¢opme, npuBenenHoit B IIpunoxxkennn 3 k Ilonoxkenuto mo oOpaboTke
MEPCOHANBHBIX TAHHBIX B OpraHu3aiu.

2.6.4. ]lns OTOENBHBIX Cy4aeB MUCBMEHHOE COTJIaCHe JOMyCKaeTcsi O(pOpMUTH ¢ paOOTHUKOM B
paMKax TPyJOBOTO JIOTOBOPA WJIM JOTOJIHUTEIBHOTO COTJIAIICHUSI K HEMY C YY€TOM BCeX TpeOOBaHUM,
MPEeIbABISAEMBIX (eaepatbHbiM 3aKkoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JAHHBIX» K
nuceMeHHOM ¢opme cornacus. K Takum cuTyanusMm OTHOCUTCS 00paboTKa MEepCOHANbHBIX JIaHHBIX
paboTHUKa, B paMKax yCJIOBUHU TpyJla, KoTopele PaboTomaTens npeaocTaBisieT BCeM COTPYAHUKAM U He
MOXKET 0e3 3HAYMTENbHBIX 3aTpaT UX BBIOOPOYHO OTMEHUTH AJISl OTIACNbHBIX COTPYAHHUKOB B CIydyae
OT3bIBA UMHU corjacusi. Takue ycIOBHUS JIOJDKHBI JEMCTBOBAaTh B TEUEHUE BCETO CpoOKa JEHCTBUS
TPYAOBOTO JIOTOBOPA WJIM 3aKIIFOYAEMOT0 ¢ PaOOTHHUKOM JIOTIOJHUTENILHOTO COTJIAICHUS K TPYAOBOMY
noroBopy. Takke B TaKMX CIIydasiX TPYAOBBIM JIOTOBOPOM MOTYT OBITh MPETYCMOTPEHBI YCIIOBHS
00pabOTKM EPCOHANBHBIX TaHHBIX B CIIy4ae pacTOPKEHHs TPYIOBOTO JOTOBOPA.

2.6.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOMUX CIydasx:

1) o0paboTka MepCoOHAJIbHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBAaHMU TPYJIOBOr0O KOJeKca
Poccuiickoii @enepanuu UM HHOTO (ellepalbHOTo 3aKOHA, YCTAHABIMBAOILETO €€ LElb,
YCIIOBUS TIOMYYEHUS TIEPCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB, MepCOHAILHbBIE JaHHBIC
KOTOPBIX MOJyIekaT 00paboTKe, a TAaKXKe ONPEAEISIOIIEro MOJTHOMOYHS paboTo1aTeNs;

2) 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYHICCTBIISCTCS B LENAX HCIOJHEHUS TPYJIOBOTO
JI0TOBOPA;

3) 00paboTka mepcoHATBHBIX JaHHBIX OCYIIeCTBIsIeTCss OpraHu3anueil s CTaTHCTHYSCKIX
WIA WHBIX HAyYHBIX IeJIeH TIPU YCIIOBUH 00S3aTeFHOTO 00€3IMYUBAHUS MTEPCOHATHHBIX
JAHHBIX;

4) 06paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOMWUMa IS 3alUThl KU3HHU, 3I0POBbS HIIH
WHBIX JKU3HEHHO BAXXHBIX HHTEPECOB pPaOOTHUKA, €CIHU TMOJYYeHHE €ro COTJacHs
HEBO3MOXXHO;

5) mo  TpeOOBaHUIO  TOJHOMOYHBIX  TOCYJapCTBEHHBIX  OpraHOB B  CIIy4Yasx,
TPEIYCMOTPEHHBIX (ellepaTbHBIM 3aKOHOM.

2.6.6. PaboTHHK BmpaBe OTO3BATh COTJIaCHE Ha 00pabOTKY MEepPCOHANBHBIX NaHHBIX. [Ipy aTOM
PaboTonarens MOKET MPOAOIKUTH 00pabOTKY MEepCOHATBHBIX JAHHBIX, €CIIM UMEIOTCS OCHOBAHUS IS
ux o0paboTku 6e3 coriacusl.

2.6.7. Tlpu oT3bIBe corylacusi Ha pAacCIpPOCTPAaHEHHE IEPCOHANBHBIX AaHHBIX PaboTomarens
JIOJKHA TIPEKPATUTh UX 00pabOTKY M pacpoCTpaHeHHeE.

2.7. Otka3 paGOTHMKA NMPEIOCTABUTH NEPCOHAIbHBIE JaHHbIE

2.7.1. Ecnu paGOTHHK OTKa3bIBAETCS MPEIOCTABUTH CBEICHUS, HEOOXOAUMbIE U 00s3aTeNIbHbIC
IUIs enelt ux oO0pabOTKH, YCTAaHOBICHHBIX 3aKOHOM, JOTOBOPOM, COTPYJHHK, OTBETCTBEHHBIN 3a cOOp
CBEJICHNH, MOJDKEH pa3bsACHUTh €My IOPHUANYECKHE IIOCIEACTBUS TAaKOrO OTKa3a (C yKa3aHHEM
3aKOHO/IaTEIILHBIX OCHOBAHUH ).



2.7.2. TumoBas ¢opma pa3bsCHEHHUs B NMUCBMEHHOH (opme mpezacraBieHa B Ilpunoxenun 1
K [Tonoxenuro.

2.8. OO0umme NpUHIHUIBI 00PAGOTKH NEPCOHATBHBIX JAHHBIX PA00OTHUKOB

2.8.1. Ilpu 0OpaboTKe MEPCOHAIBHBIX NAHHBIX COTPYIHUKH Paboromarens pyKOBOJCTBYIOTCS
TpeboBanusiMu TpynoBoro kojekca,

2.8.2. B cootBerctBUM co ctatheil 86 TpymoBoro koaekca Poccuiickoit denepanuu B meisx
o0ecrnieueHus mMpaB U cBOOOJ YEJIOBEKa U TpakJaHUHA AupekTop PaboTonarens u ero mpeiacTaBUTENU
npu 00pabOTKE NEPCOHANBHBIX JAHHBIX pPaOOTHHKA JOJDKHBI COOJIONATh ClEAyIoUe oO0mue
TpeOoBaHUsI:

2.8.2.1. O6paboTKa MEepPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS HCKIIOUYUTEIBHO B LENAX
oOecriedeHrst COOIOICHHS 3aKOHOB M MHBIX HOPMAaTHBHBIX MTPABOBBIX AKTOB, COACHCTBHUS PAaOOTHUKAM B
TPYJIOYCTPOMCTBE, OOYYEHMM W HPOJABMKEHMHM IO CiayxkOe, oOecredeHusi JUYHON Oe30macHOCTU
pabOTHUKOB, KOHTPOJS KOJIUYECTBA U KAYEeCTBA BBHIMOJIHSAEMOU PabOThI M 00ECIeYeHHs] COXPAHHOCTHU
HMMYIIIECTBA.

2.8.2.2. Tlpu ompeneneHuu oObeMa M COJEpKaHHSA 00padaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX
PaGoromarens nomxen pykoBoacTtBoBaThesi Konctutynmein Poccuiickoit ®epepanuu, TpyaoBbim
KozaekcoM Poccwuiickoit denepannu U MHBIMA (eiepaTbHBIMU 3aKOHAMH.

2.8.2.3. Ilpn npuHATHM peIICHWH, 3aTParuBalOIMX HHTEpechl paboTHHMKa, Paboromartens
HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAaHHBIX PaOOTHHKA, TOJTYYEHHBIX UCKIIOUUTEIHFHO B
pe3ysbTare uX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIH 3JEKTPOHHOTO MOJIY4EHUS.

2.8.2.4. 3amuTa MEepCOHATBHBIX JaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO UX HCIOIb30BaHUS
Wi yTpaThl oOecrnieunBaercss PaboTonarenemM 3a cueT €ro CpeAcTB B TMOPSJIKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.

2.8.2.5. PaOOTHUKM ¥ WX TMPEACTABUTEIH JOJDKHBI OBITh O3HAKOMIIEHBI TOJ PACIUCKY
¢ 1okyMeHTamMH PabGoTonarens, ycTaHaBIMBAIOIIMMH MOPSAIOK OOpabOTKM TNEpPCOHATBHBIX JaHHBIX
pPabOTHHKOB, a TaKXke 00 UX MpaBax U 00SI3aHHOCTSAX B ATOM 00JIACTH.

2.9. Tlepenaua mepcoHATbHBIX JAHHBIX

2.9.1. Ilpu mepenmade NmepcOHATBHBIX JaHHBIX paboTHHKA PaboTomarens JOMKEH COOMOAATh
clieiyIolme TpeOOBaHUs:

2.9.1.1. He coobmaTh nepcoHajIbHbIE JaHHbIE paOOTHHKA TPEThe CTOpoHE 0e3 MHCbMEHHOIO
cornacusi pabOTHHKA, 332 UCKJIIOUEHHEM CIIyYaeB, KOT/Ia 3TO HEOOXOJUMO B IENSAX MPeayNpeKaeHUs
yIpO3bl )KU3HU U 3I0POBbIO0 paOOTHHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (eiepaIbHbIM 3aKOHOM.

2.9.1.2. He coo0mare mepcoHanbHBIE JaHHBIE pa0OTHUKA B KOMMEPUYECKHUX  IIENIIX
6e3 ero mnuchbMeHHoro corjacus. OOpaboTka TMEpPCOHANbHBIX JaHHBIX pPAOOTHUKOB B IIENIAX
MPOJABIDKEHHSI TOBapoOB, pabOT, yCcIyr Ha pBIHKE ITyTeM OCYIIECTBICHUS TIPSMBIX KOHTAKTOB
C MMOTCHIMAIGHBIM TIOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3W JIONYCKAETCS TOJNBKO C  €ro
MIPEIBAPUTEILHOTO COTJIACHS.

2.9.1.3. ITlpenynpeauTs UL, MOJYYUBIINX NEPCOHANbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3TU
JTaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIUIIb B IEJISX, U1 KOTOPBIX OHU COOOIIEHbI, U TPeOOBAaTh OT 3TUX
JIMII TTIOATBEPKACHUS TOTO, YTO 3TO MpaBUJIO coOmoneHo. JIuia, moydnBIIMe NepCcoHaIbHbIC TaHHBIC
paboTHHKA, 00s3aHBI COONIONATh PEXUM KOHPHUACHIMATBFHOCTH W o0OecneunBaTh O€30MAaCHOCTD
NEePCOHATBHBIX JAHHBIX PAaOOTHHWKA. J|aHHBIM MYHKT HE PAacHpOCTPaHIECTCS HA CilydaW Iepefadu
MEePCOHATIBLHBIX IaHHBIX pA0OTHUKOB B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOAATENHCTBA POD.



2.9.1.4. OcymecTBiusaTh Iepenadyy IEpPCOHATbHBIX JaHHBIX pPa0OTHUKOB B  Ipejaenax
OpraHu3allH B COOTBETCTBUH C HacTosmuM llonoxxenuem.

2.9.1.5. Pa3pemars J0CTYyN K NEPCOHATIBHBIM JAaHHBIM pAaOOTHUKOB TOJIBKO CHEIHATbHO
YHIOJHOMOYEHHBIM JIUI[AM, MPH 3TOM YyKa3aHHBIC JIMLA JOJDKHBI MUMETh MPaBO MOJIydaTh TOJBKO TE
MepCOHANbHBIE TaHHbIe pAOOTHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBIMOIHEHHSI KOHKPETHOM (DyHKUIUU.

2.9.1.6. IlepenaBaTh TEpCOHANIbBHBIC JaHHbIC pPAOOTHUKA TPEICTABUTEISAM pPaOOTHUKOB
B MOpAJIKE, YCTAaHOBJIECHHOM TpylnoBbIM KojekcoM Poccuiickoit @enepanuu, W OrpaHUYUBATH
3Ty MHQOPMAIIMIO TOJBKO TEMH IMEPCOHATIBHBIMU JAHHBIMH pPa0OTHHKA, KOTOPBIE HEOOXOIHMMBI
JUIs1 BBITTOJIHEHHSI YKA3aHHBIMH MPEICTABUTEISIMUA UX (DYHKIIUH.

2.10. O6paboTKa NEepCcOHAJBHBIX JAHHBIX

2.10.1. [Topsimox 00pabOTKM EPCOHANBHBIX JaHHBIX ONPEACIISACTCS:

—~  BHYTPEHHUMH OPTaHHM3alMOHHO-PACTIOPATUTEIHHBIME JOKYMeHTaMu PaboTomarens;

—  JOJKHOCTHBIMH MHCTPYKLUSAMHU U O0S3aHHOCTSIMHU COTPYAHHUKOB;

—  JIOKyMEHTalluel Ha UCIOoJIb3yeMble HH(OPMAIIMOHHBIE CUCTEMBI H CEPBUCHI;

—  perjamMeHTaMu paboyYuX MPOIECCOB.

2.10.2. O6paboTka nepcoOHANBHBIX JAHHBIX HA OYMa)KHBIX HOCHTENSX JOJKHA COOTBETCTBOBATh
TpeboBaHUsIM  Hucmpykyuu no o00pabomxe NEPCOHANbHLIX  OAHHBIX, OCYUecmensnemou  oes3
ucnonv3o6anus  cpeocms  agmomamuszayuu, 6  Kupoeckom — obracmnom  2ocyoapcmeeHHOM
001 eobpaz0eamenbHOM A8MOHOMHOM yupedcoenuu «l umnaszus 2. Ypocymar.

2.10.3. O6paboTka TEPCOHAIBHBIX JaHHBIX C WCIOJIB30BAHUEM CPEACTB aBTOMATH3AIlUU
JIOMyCKAETCsl TOJBKO C HCHOJIb30BAHMEM MPEIHA3HAYCHHBIX JUISI 3TOT0 MH(POPMALMOHHBIX CHUCTEM
MIEPCOHAIBHBIX JAHHBIX, IPEIOCTABIEHHBIX COTPYIHUKAM IEPCOHATBHBIX KOMIIBIOTEPOB.

2.10.4. Ilepeueny unpopmayuoHHvix cucmem NePCOHANbHBLIX OAHHBIX, UCNOIbL3YEMbIX 8
Kupoeckom obnracmnom 2ocyoapcmeeHnom 00ueobpa308amenbHOM ABMOHOMHOM  VUPEHCOeHUU
«lumnazua 2. Ypowcyma», B KOTOPBIX COTPYAHHKAMU pa3pemiaercs o0padaThiBaTh MEPCOHATbHBIC
JaHHBIE, a TAaK)K€ KAaTerOPHH NEepPCOHANBHBIX TAHHBIX, Pa3peuIeHHbIX K 00pabOTKe B HHUX, a TaKkKe
YPOBHH 3aIMIIEHHOCTH TIEPCOHAIBHBIX JaHHBIX, KOTOpBIE TpeOyeTcs 00eCrevnTh, YTBEPIKAACTCs
TIPUKA30M.

2.10.5. TpeboBanust Kk  oOecreyeHHI0O  coTpyaHukamu  PabGotomarens  Oe3zomacHOCTH
NEPCOHATBHBIX JIAaHHBIX MPH aBTOMATH3UPOBAHHON 00paboTke ompeaenstoTcss Hucmpykyueti
noavbzoeamento no obecneuenuio 6e30NACHOCMU NePCOHANbHBIX OAHHLIX NpU UX o0bpabomke c
UCNOIbL3068AHUEM CPEOCNE ABMOMAMUIAYUU.

2.11. JlocTyn K nepcoHATbHBIM JAHHBIM
2.11.1. loctyn K TMEpCOHATBHBIM JaHHBIM OTPAHUYHMBACTCS OPTraHU3AMOHHO-TEXHUYECKHUMU
MEpaMmH.

2.11.2. Jlonyck coTpyaHHKA K 00pabOTKe MEPCOHATBHBIX JaHHBIX MPOU3BOJAUTCS ITyTEM:

—  yTBEpXKIECHMSI TEepeyHs JOJDKHOCTEH, JOMYLIEHHBIX K 00paboTKe COOTBETCTBYIOLIUX
KaTeropuii MepCcOHAIbHBIX TaHHBIX, U3aHUs IPUKA30B,;

—  BO3JIOXKEHHUS Ha pabOOTHHKA KOHKPETHBIX OOS3aHHOCTEH (B COOTBETCTBUH C JOJDKHOCTHOM
MHCTPYKIIMEH, perJaMeHTOM Ipoliecca MHbIX BHYTPEHHUX JJOKYMEHTOB);

—  J0MycCKa B oMeleHUs (YTBEpP)KIECHUEM MEpeUHEel JOKHOCTEN COTPYIHUKOB JTOMYLIEHHBIX
B ITOMEIIEHUSA);

—  Jomycka K 00paboTKe IepCOHANBHBIX IaHHBIX 0€3 HCII0JIb30BaHMsI CPEICTB aBTOMATU3ALNHY;



—  JIONyCKa K pecypcaM WH()OPMAIIMOHHBIX CHCTEM NIEPCOHATLHBIX JaHHBIX;

—  JI0IycKa K paboTe ¢ cpelcTBaMu KpUNTOrpauaecKoi 3aliuThl;

—  JIOMyCKa K OO0SM3aHHOCTSM 10 O0€3TUYHMBAOT/aHOHUMHU3AIUN TIEPCOHATBHBIX TAaHHBIX (MIPH
HE0OXOIUMOCTH U HAJIMYUH NTPABOBOW BO3ZMOKHOCTH).

2.11.3. K o0paboTke mnepcoHalIbHBIX JaHHBIX PaboTomaTenemM IOMyCKalOTCS COTPYIAHHKH,
JOJDKHOCTH KOTOPBIX YKa3aHbl B JIOKyMeHTe «[lepeuenv Ooaxcnocmeti compyonuxkos Kupoeckoeo
001ACMHO20 20CY0apPCMBEHH020 00Ue0dpPa308ameNbHO20 ABMOHOMHO20 YupedcoeHus «l umnasus e.
Vporcymay, oOonywennvix K 00pabomke NEPCOHANbHBIX OAHHLIX C UCHONbL30BAHUEM CPeOCm8
aemomamuzayuu u 6e3 uUcnoiv308aHus cpedcme asmomamusayuuy (nanee — Ilepedens, dopma
omnpezeneHa B [Tpunoxxenun 5 k [TonoxxeHuto o 06paboTke MepCOHATBHBIX JaHHBIX B OpraHu3aium).

2.11.4. TlpenocraBienue Jomycka K 0OpaOOTKE TEPCOHANBHBIX JaHHBIX COTPYIHHKAM,
JOJHDKHOCTH KOTOPHIX HE BKITIOUeHBI B [lepeueHs, 3ampenieHo.

2.11.5. lonyck Kk 00paboTKe TMEpPCOHANbHBIX JaHHBIX MPEAOCTABISIETCS COTPYIHUKY
PaGoromarens HCKIIOUUTEIHHO MOCIIE BHIMOIHEHUS CIEIYONINX MEPOIPUSITHIA:

—  NOJINUCAHUS COTPYAHUKOM Obsazamenvcmesa CcOmpyoOHuUKa, HenocpeoCcmeeHHo
0CyWecmeasioweco 0bpabomky NepCOHANbHBIX OaHHbIX, 00 obecneuenuu
KoH@uoenyuarbHocmu nepconanvhvix Oauuvix (Ilpunoxenune 2 x I[lonoxkenuro mo
00paboTKe epCOHATbHBIX TaHHBIX B OpraHu3aimn);

—  O3HAKOMJICHHS COTPYAHHMKA IOJ POCIHUCH C MOJIOKEHUSMHU 3aKOHOJATENIbCTBA Poccuiickon
Qdenepanii 0 TEPCOHAIBHBIX JAHHBIX, B TOM 4HCIE TpPeOOBaHUAMH K 3allUTe
MEePCOHANBHBIX JIaHHBIX, JOKYMEHTaMH, OINpEACNSIONMMU MOIUTUKY Paboromarens B
OTHOIIEHUH OOpabOTKH TEepPCOHANBHBIX MaHHBIX, JIOKAJbHBIMU aKTaMH IO BOIPOCaM
00paboTKK MepCOHANBHBIX JAHHBIX, U (UJTH) 00y4eHHE YKa3aHHBIX COTPYIHUKOB;

—  TPOXOXIEHHS paOOTHUKOM UHCTPYKTaka IO TpaBuUiaM oOOpabOTKH H oOecreueHus
0€30MMaCHOCTH TICPCOHAIBHBIX JAHHBIX C BHECEHHWEM COOTBETCTBYIOIICH 3amucu B JKypHal
yuéma uHCmpyKmaogicel no npasuiam obpabomku u obecneyeHus 0e30NaACHOCMU
nepconanvHulx Oanmwix (mamee — JKypHam ydeTa WHCTpYKTaxel, ¢opma TpuBEICHa B
[Mpunoxenuu 6 x [TonoxkeHn o o 00padOTKE MEPCOHANBHBIX JaHHBIX B OpraHu3aium).

2.11.6. O3nakomienue coTpyqHuKoB ¢ [lepeunem o3nauaer uHpopmHupoBaHHE UX O (akTe
J0MycKa K 00paboTKe MepCOHaNbHBIX JaHHBIX KaK C MCIOJb30BAaHUEM CPEACTB aBTOMATH3alluH, TaK U
0e3 HCMOIb30BaHUS CPEACTB aBTOMATU3AIINH.

2.12. UHCTPYKTaKU U MH(OPMUPOBaHHE

2.12.1. PabOTHUKM ¥ HX TPEACTAaBUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI TOJ POCIHCH C
JOKyMEHTaMu paboToAaTeNs, YCTaHABIMBAIOIIUMHU TOPAIOK OOpaOOTKH TEpCOHANBHBIX JTaHHBIX
pPabOTHHKOB, a TaKXke 00 X MpaBax U 00SI3aHHOCTIX B 3TON 00JIaCTH.

2.12.2. PaboTonareneM MPOBOAATCS TEPBUYHBIC M MEPHOJANYECKHE WHCTPYKTAXKH TIO TOPSAKY
00paboTKu 1 obecrieueHus: 6€30MacCHOCTH MEPCOHANBHBIX TaHHBIX.

2.12.3. IlepBuyHbIil MHCTPYKTaX NpoBoaUTCA mnpu npueme (mepeBoge) CoTpyaHUKa Ha
JOJDKHOCTB, MPEIOJararoiyio Jomyck K 00paboTKe MepCoOHAIbHBIX JaHHBIX, epe] HauyaloM padoueit
JeSITeTbHOCTH.

2.12.4. [lepuonuveckuii KHCTPYKTaXK IPOBOIUTCS:

— TpPH BHEAPCHWM HOBBIX IIPOILECCOB, IOIXOAOB M TPAKTHK 0OpaOOTKM NEepCOHAIBHBIX

TaHHBIX;
— IO pe3yibTaTaM MOHHTOPHHIA 3aKOHOJATEIbCTBA, HOPMATHBHBIX ITPABOBBIX JTOKYMEHTOB;

10



[0 UTOraM TIPOBEJCHHS BHYTPCHHUX IPOBEPOK COCTOSIHUSA OOpabOTKH W oOecreueHUs
0€30MMacCHOCTH MEePCOHATBHBIX TaHHBIX;

IO UTOoramM IPOBCACHUSA BHCIIHUX AYyAWUTOB, a4 TAKKC KOHTPOJISA CO CTOPOHBI HAA30PHBIX
OpraHoB.

2.12.5. Opranuzanuio HUHCTpYKTaxed ocymectBisier CompyoHuK, OmeemcmeeHHvill  3d
opeanuzayuro 06pabomKu NepcoHAIbHLIX OAHHbIX COBMECTHO ¢ COmpyoOHUKOM, OMEEmCMEEeHHbIM 3d

obecneuenue 6€30NACHOCMU NEPCOHATbHBIX OAHHbBIX.

2.12.6. [IporpaMMa HHCTpyKTaXXka MO TMOPAAKY 00paboTkM u oOecreyeHHus O€30mMacHOCTH

NEPCOHAIBHBIX TAaHHBIX (bopMpreTcsI AJId KQKAO0TO MoAPasaACICHUA NHAUBHUAYAaJIbHO U B 3aBUCUMOCTHU

0T 00s13aHHOCTEH COTPYTHUKA MOXKET BKIIOYATh CICAYIONINE TEMBI:

CBENIEHUS O Tpoleccax 00pabOTKU MEPCOHABHBIX TaHHBIX;

MPABOBBIE BOIPOCHI O0OpPa0OTKHM TMEPCOHANBHBIX JAaHHBIX, IICJIM, OCHOBAHWS, IIpPaBa,
o0si3anHOCTH PaboTHHKA, onieparopa;

oOurre TpeGoBaHuUs K MOPSAIKY 00paOOTKH MEPCOHATBHBIX JaHHBIX;

npaBmiia 00paboTKY NEPCOHANBHBIX JaHHBIX B CEpBUCAX U MHGOPMAIMOHHBIX CUCTEMAX;
MpaBujia HEABTOMATU3UPOBAHHON 00paOOTKH NEPCOHATBHBIX JaHHBIX (00pabOTKH
OyMaXHBIX HOCUTEIICH);

MpaBWJIa HWCIOJIL30BAHUS CPEJCTB AHTHBHUPYCHOW W MApOJBHOM 3aIIHUTHI, IPUMEHSIEMBIX B
OpraHu3aINH;

MOPSAOK ICUCTBUN MPU BOSHUKHOBEHUM BHEIITATHBIX CUTYALUH;

OTBETCTBEHHOCTh 3a HapylleHHe MpaBUiI o00paboTkM M obecreueHHss O€30MacHOCTH
MEePCOHANBHBIX TAHHBIX.

2.12.7. 3anuce 0 MPOBEICHHOM MHCTPYKTaXe 3aHOCUTCs B JKypnan yuéma uncmpykmadiceti. B

KYpHAJIC YUUTBIBAIOTCA IBC TEMbI HHCTPYKTAXKa:

O3HAKOMJICHHE COTPYJIHHMKA TOJ POCHUCH C MOJOKEHUSIMH 3aKOHOJATeNbCcTBa Poccuiickoit
Odenmepaniii 0 TEPCOHAIBHBIX JIAHHBIX, B TOM 4HCIE TPEOOBAaHUSAMH K 3allUTe
MEePCOHANBHBIX JIAHHBIX, JOKYMEHTaMH, OIPEACISIONMMU TOJMTUKY Paboromarens B
OTHOIICHUH OOpa0OTKH TEPCOHANBHBIX JAHHBIX, JIOKATHbHBIMA aKTaMH IO BOIIPOCaM
00paboTKK MepCOHANBHBIX JAHHBIX, U (UJH) 00y4eHHE YKa3aHHBIX COTPYIHUKOB;
MPOXOXKACHHUSI PAOOTHUKOM MHCTPYKTaka IO TMpaBuiaM o0pabOTKHM u obOecredeHus
0€30MacHOCTH MEePCOHATBHBIX TaHHBIX;

2.12.8. 3anuck B )XypHale I0JKHA COJIepKaTh:

JaTa MPOBEJICHUS UHCTPYKTaXa;
@®.1.0. nuua, nponeAnero HHCTPYKTax.

[Toamuce 06 03HaKOMIICHUH ¢ JOKyMeHTaMu (Tema 1);
[Toanuck 06 uHCTpYKTaXxe (Tema 2).

@®.1N.0. 1 noANUCh NI, TPOBOAUBILIETO HHCTPYKTAK.

2.12.9. TunoBas dopma Kypuana yuema uncmpyxmadxnceu tnpuBeneHa B I[Ipmioxenun Ne 6
K [Tonmoxxenuto mo o6paboTKe MepcoOHaIBHBIX JaHHBIX B OpraHu3anum.
2.12.10. WHcTpykTaxku 1mo BompocaM, yYKa3aHHbIM B IyHKTe 2.12.6, a Takke MO JIpyrum

BOIPOCaM, MOTYT IPOBOAMUTHCS B AJIEKTPOHHOU (hopMe C MCHOIB30BAHUEM BHYTPEHHETO MOpTaia WM

CHUCTEMBI IOKyMeHTOoOOpoTa. Takasi cucrema IokKHa ObITh oOecrieueHa:

peanu3anMe MeXaHW3Ma MPOCTOM JJICKTPOHHOW TMOANUCH it (Qukcanuu  ¢akra
03HAKOMJICHUS;
peraaMeHToOM IPUMEHEHUs JIEKTPOHHOMN MOITHICH;
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—  COrJAIIEHUSMU C COTPYJHUKAMM, B COOTBETCTBUU C KOTOPBIMM IPUMEHSAETCS MPOCTast
AJIEKTPOHHAS MTOAMHCH.

2.12.11. IIoMuMO MHCTpYyKTa)ked Uil JOCTHIKEHMS PE3yJIbTATUBHOCTH MEPOIPUATHU 110
3anure npas PaGOTHUKOB MEepCOHANBHBIX AAHHBIX COmMpYOHUKOM, OMBEmCcmeeHHbIM 30 OP2AHU3AYUIO
06pabomKu nepcoHaIbHbIX OAHHLIX, OPraHnu3yeTcs WHGOPMHUPOBAHME COTPYJHHKOB IO aKTyalbHbIM
TeMaM U IPaKTUKaM 00pabOTKU MEPCOHAIBHBIX JaHHbIX.

2.13. Cpoku 00paboTKH MEPCOHATBHBIX TAHHBIX

2.13.1. O6paboTka TEpPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B (Qopme, TO3BOJSIOMIEH
onpenenuts PaboTHHMKA, HE AONbBIIE, YeM 3TOro TPeOyroT mear OOpabOTKH MEepPCOHAIBHBIX JAHHBIX,
€CITM CPOK XpaHEHHs MEepPCOHAIBHBIX TAaHHBIX HE YCTAHOBJICH (eaepalbHbIM 3aKOHOM, JIOTOBOPOM,
CTOPOHOM KOTOPOT'0, BBIFOI0IPHUOOpETaTENIEM WM IOPYUUTENIEM, IO KOTOpOMY sABJsieTcsl PaOOTHUK.

2.13.2. O6paboTKka MEepcOHANBHBIX MAHHBIX B LEIAX 3aKIIOUEHHs] JoroBopa ¢ PabGoTHUKOM
IIPOU3BOAUTCS B CpoK He Oosiee 30 aueil. B aToM ciyuae ocHoBaHueM At 06paboTku Paboronarenem
TaKUX JIaHHBIX SIBISIETCA MPEACTOsIee 3aKJIYEHUE JIOrOBOpa, CTOPOHOW KOTOPOro WU
BBIF0JIONIpHOOpeTaTeseM, o KOTopomy siBisiercs: PaOoTHUK.

2.13.3. Cpoku 00pabOTKH MEPCOHANBHBIX JTAaHHBIX, 00pabaThiBaeMbIX Ha OyMaKHBIX HOCHUTEISIX,
OTIPENICNIAIOTCS B COOTBETCTBUU C  Mucmpykyueii no obpabomke NepCcoOHANbHLIX — OAHHUBIX,
ocywjecmenaemou  0e3 UCNOab306aHus cpedcme asmomamuzayuu, 6 Kupoeckom obracmuom
2ocyoapcmeenHom  00ueobpazoeamenbHOM A8MOHOMHOM yupedicoenuu «lumnasua 2. Ypocymay,
B YTBEpKIAeMOM [lepeune mecm XpaweHus MamepuaibHblX HOCUMeNel NePCOHANbHbIX OAHHbIX,
obpabamuvlgaemvix 6 Kuposckxom obracmuom cocyoapcmeenHom ooujeodpazo8amenbHOM a8MOHOMHOM
yupesxcoenuu «l umnasus 2. Yporcymay.

2.13.4. Tlpu ompeneneHuu CpoKoB OOpaOOTKM MEPCOHAIBHBIX IAHHBIX, 00pabaThIBaeMbIX B
cepBucax W WH(MOPMAIIMOHHBIX CHCTEMaxX IEePCOHAIBHBIX JaHHBIX, CIEIyeT PYKOBOJICTBOBATHCS
CpOKaMH, ONpeAeNCHHBIMU B [lepeune mecm XpaumeHnuss MamepudarbHblX HOcumeseli NepcoHANbHbIX
oauHnvix, obpabamvieaemvlx 6 Kupoeckom obracmuom 2ocyoapcmeeHHOM 00ujeobpazoeameibHOM
a6mMoHOMHOM yupedxcoenuu «I umnasus 2. Yporcymay.

2.13.5. Pabortonarenb MOXKET MPOAOIDKATH XpaHEHHWE M OOpabOTKy MEPCOHATBHBIX JTaHHBIX,

€CJIM 9TO He0OX0AMMO TSl COOTI0IeHUsT TpeOoBaHMit 3akoHOAaTeNbeTBa Poccuiickoit deneparun.

2.14. YHUUTOXKeHUEe NePCOHAIBHBIX IaHHBIX PA00THMKOB

2.14.1. PaboTtonarens 00s3aH:

2.14.1.1.TIpexpatuTh 00pabOTKy MEPCOHAIBHBIX JAHHBIX U YHUUTOXXUTh NEPCOHAIbHBIC TAHHBIE
B CJIy4ae OT3bIBa COIVIacUsi Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX B CPOK, HE NMPEBBIIIAIONINN TPUALATH
KaJIeHJApHBIX JHEH C JaThl MOCTYIUIEHUS YKAa3aHHOTO OT3bIBa, €CIU 00paboTKa OCYIIECTBISUIACh Ha
OCHOBaHUU COTJIaCHUs M MPOJOJDKEHUE Takoi oO0paboTku He Tpebyercs IUIsl OCYIIECTBICHHS IpaB U
3aKOHHBIX MHTEpecoB PaboromaTenst MM TPETHUX JIMI], a TAKXKe IS OCYIIECTBICHUS M BBHITOIHEHHS
BO3JIOKEHHBIX Ha PaboTomaTens 3akoHomaTenscTBOM Poccuiickoit denepanun 00s13aHHOCTEN.

2.14.1.2. YHUYTOXUTh TEPCOHANBHBIC JaHHBIE B CIy4ae HEBO3MOXKHOCTH YyCTpaHEHUS
HapyIIEeHUH, TOMyIIEHHBIX pU 00paboTKe MEPCOHANBHBIX JJAaHHBIX, B CPOK, HE MPEBBIMIAIOIINN JIECITH
pabouux JHEW ¢ 1aThl BHISBICHUS TaKUX HAPYIICHHH.

2.14.1.3.YBenomuts PaboTHMKAa 00 YHUYTOXEHHHM NEPCOHAIBHBIX [AHHBIX IO OCHOBAHUSM,
yKkazaHHbIM B myHKTax 2.13.1 u 2.13.2 nactosmero [lonoxxeHust B CpoK, HE MPEBBIMIAIONINA TPUALATH
KaJIeHAapHBIX THEMH.
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2.14.2. YHUUYTOXKECHUE TEPCOHAIBHBIX JAaHHBIX BBIMOJHACTCS B COOTBETCTBUU C [lopsaoxom
VHUUMOMNCEHUs. ~ NEePCOHANbHbIX — OaHublx 6  Kupoeckom — obnacmmom  2ocyoapcmeenHom
001eobpaz06amenbHOM A8MOHOMHOM yupedxcoeHuu «l umnazus 2. Yporcymay, ¢ yuemom Hucmpykyuu
no obpabomke  NEPCOHANBHBIX  OAHHBIX,  OCYWECMBIAeMOl  0e3  UCNOIb308AHUS — CPeOCm8
asmomamuzayuy, 8 Kuposckom obracmuom 20cyoapcmeenHom 0oueobpazosamenbHOM a8MOHOMHOM
yupesicoenuu «l umuasus 2. Ypacymay.

3. IIpaBa u o6s13anHocTH PadoTHNKA

3.1. IlIpaBa PaGoTHuKa

3.1.1. PaboTHUK MMEET MpaBo:

3.1.1.1. monyunts wuHGPOPMAIMIO, KaCAIOUIYIOCS OOpabOTKM €ro NepCOHANBHBIX JaHHBIX
Omneparopom, B TOM 4ncie HHPOPMAIIHIO:

—  CBEAEHUS O JIUIAX, KOTOPBIE HMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM MJIH KOTOPBIM MOYXKET

OBITh TIPEIOCTABIICH TAKOH JTOCTY;

—  ImepedyeHb 00pabdaThIiBaeMBbIX MEPCOHATBHBIX JaHHBIX H UCTOUYHHK UX MOTYYCHHS;

—  CpOKHM 00pabOTKH IMEepPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE CPOKU MX XPaHECHUS;

— CBeIEHHUS O TOM, Kakue IOpPUAWYECKHE IMOCIeACTBUS Ui PaboTHHMKAa MOXKET IMOBIICYH 32

co0oit 00paboTKa ero NepCOHaIbHBIX JAHHBIX.

3.1.1.2. moxy4uTh AOCTYN K CBOUM IIEPCOHAIHLHBIM JIaHHBIM;

3.1.1.3. mpocuTh yTOYHEHUS, OJOKMPOBAHWS W YHUUYTOKEHHsI CBOUX NEPCOHAIBHBIX JTaHHBIX
IIPU YCJIOBUHU MOATBEPXKICHUS (DaKTa HETOUHOCTH JaHHBIX MO0 HEMPAaBOMEPHOCTH UX 00pabOTKH;

3.1.1.4. tpeboBaTh u3BemieHus Paboromarenem BcexX JHIl, KOTOPHIM paHee OBLIU COOOIICHBI
HEBEpHBbIE WJIM HETOJIHbIE MepCOHAIbHbIE JaHHbIE, 000 BCeX MPOM3BEIEHHBIX B HUX HMCKIIOYEHHUSX,
UCTPABJICHUAX UM JIOTOJTHEHUSX;

3.1.1.5. oro3BaTh cBoe coryacue Ha 00pabOTKYy NEpCOHANBHBIX ITaHHBIX, eciu 00paboTka
OCYIIECTBIISUIACH WCKJIIOYMTENIFHO Ha €ro OCHOBAaHWHM, W TpeKpalieHne oO0paldOTKHM He Hapymiaer
3aKOHHBIX IIpaB U HHTEpecoB Oneparopa;

3.1.1.6. mony4nuTh pa3zbsCHEHHWE OCHOBAHHS OOpPaOOTKH €ro MEepCOHATBHBIX MAHHBIX 0€3 ero
corjacusi B clyyasX, ONpeAeNEHHbIX 3aKOHojaaTeslbcTBOM Poccuiickoit dexepauuu, TpyIdOBbIM,
IpakJaHCKO-TIPaBOBBIM JIOTOBOPOM;

3.1.1.7. Ha 3amMTy CBOMX IPaB U UHTEPECOB B OTHOIICHUH NEPCOHATbHBIX JaHHBIX;

3.1.1.8. na oOxajgoBaHHMEe B YIOJHOMOYEHHBI oOpraH 1Mo 3ammre TMpaB PaOOTHUKOB
NEPCOHAJBHBIX JaHHBIX WIM B CyA€OHOM MOpsIKE HeNpaBOMEpHbIE JeHcTBUA MM Oe3neiicTBus
PabGoTonmarens mpu 0oOpaboTKe U 3alIUTE €r0 MEPCOHATHHBIX JAHHBIX;

3.1.1.9. Ha BHeceHHWE TMpPEIVIOKECHUH W PEKOMEHIAIMA I10 OpraHW3allMd 3alluThl TIpaB
PaGoTHNKOB NEepCOHATBHBIX JAHHBIX.

3.1.2. KomupoBath H J1eiaTh BHIMHCKA MEPCOHATBHBIX TaHHBIX pa3pemiacTcs HCKIIOYUTETBHO B
CIly’)K€OHBIX 1LIEJsIX B pPAaMKax YCTAHOBJIEHHBIX pabo4MX MPOIECCOB, COTJIACOBAHHBIX C JUYOM,
OMBEmMCMEEHHbIM 30 OP2AHU3AYUIO 0OPAOOMKU NEPCOHATILHBIX OAHHDIX.

3.2. O6padorka odpamennii PaGoTHNKA NJIU ero NpeCTaBUTesA
3.2.1. Paboronatens BeneT paboTy ¢ OOpalleHUs MU U BorpocaMu PabOTHHKOB MEpCOHATBHBIX
JTAaHHBIX TI0 BOMpOcaM OOpabOTKM WX TNEPCOHAIBHBIX JTAHHBIX B COOTBETCTBUM C [lonooicenuem o
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nopsioKe 63aumMo0eticmeus ¢ cyobeKmamu nepcoHAIbHbIX OAHHBIX U UX NPeOCA8UMeNsiMU No 60NPOCAM
00pabomKu NepcoHaIbHbIX OAHHDBIX.

3.3. Oo6si3anHocTH PaGoTHHKOB 1O 00€CHEeYEHHI) TOCTOBEPHOCTH HX MEPCOHAIbHBIX
JAAHHBIX

3.3.1. Jlns obecneyeHUs JTOCTOBEPHOCTH TIEPCOHAIBHBIX JAHHBIX PAOOTHUKU OOS3aHbBI
MPEJOCTABIIATh CBENEHUS O cede B Cilyyae MX W3MEHEHHs B CPOK He Oosee 14 nmHEH ¢ MoMeHTa
n3MeHeHus. PaboTomarenb MpoBepsieT JOCTOBEPHOCTh CBEJICHUWH, CBEpsisi TaHHBIC, MPEICTABICHHBIC
pabOTHUKOM, C UMEIOIITUMHUCS Y PAOOTHHKA TOKYMEHTAMH.

3.3.2. B ciy4ae usMeHeHUs CBeAcHMI, PaGOTHUK 00s3aH COOOMIUTH 00 3TOM CEKpeTapio
y4eOHOM YacTH.

3.3.3.

4. KoHTpoJIb 00pab0TKH NMEePCOHAIbHBIX JAHHBIX

4.1. Paboronmarenb OpraHu3yeT BHYTPEHHHE W BHEIIHHME ayAWUThl YCIOBUH M TPOIECCOB
00pabOTKH MEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C [10psaoKkom npogedenus nepuoouteckux npo8epox
(ayoumos) & obnacmu obpabomku u obecneueHusi 0OE30NACHOCMU NEPCOHANbHBIX  OAHHBIX,
VMBEPHCOCHHBIM 8 OP2AHUZAYUU.

4.2. Tlpu HeoOXOAMMOCTH IJIsi TPOBEIEHHS ayauTa IPOLECCOB OO0pabOTKH MEPCOHATBHBIX
naHHblx PaboTomarens MOXKET MpHBIIEYb BHEIIHETO MOApAIYMKa (BHEWIHUHM ayauT). B Takom cimyuae
PaGoromarens obecrieunBaeT MEpONPUATHS MO HUCKIIOYEHUIO JOCTYNa MOAPSIYMKA K MEPCOHATBHBIM
JTAHHBIM.

4.3. TlpoBeneHnue BHEIIHEro ayauTa OpraHU30BbIBaeTCS CompyOHUKOM, OMBEmCMEeHHbIM 3d
opeanusayuo 0opabomku nepcoHanrbubix 0anuvix 1 Compyonuxom, omeemcmeennvim 3a UD.

5. OTBeTCTBEHHOCTH

5.1. OTBeTCTBEHHOCTH 3a cobmtoeHne TpeboBaHuil 3aKoHOAaTenscTBa Poccuiickoit @eneparumn
pu 00pabOTKe U UCTIOIH30BAaHUH NIEPCOHANBHBIX JTAHHBIX BO3JIaraeTcs Ha COTpyIHUKOB PaboTomarens,
MMEIOMINX JIOCTYI W 00pabaThIBAIONIMX TEPCOHAJIbHBIE J@aHHBIE B paMKaX UX JOKHOCTHBIX
00s3aHHOCTEH.

5.2. CoTpyIHUKH HECYT OTBETCTBEHHOCTH 3a COONIOZCHHE YCIOBUNH 0OpabOOTKU MEPCOHATBHBIX
JMAHHBIX, TIpaBWI W TpeOoBaHW K 0OpabOTKE TEPCOHAIBHBIX JAHHBIX, OIPEACIICHHBIX
3aKOHOJIaTE€IbCTBOM,  HOPMAaTUBHO-TIPABOBBIMH  JOKYMEHTaMH, a TakKXe  OpraHHU3allOHHO-
pacmopsANTEeNbHBIME ~ JOKYMeHTamMu  Paboromatens, B  COOTBETCTBUHM C  JICHCTBYIOIIUM
3akoHOAATENLCTBOM PD.
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IIpuiaoxenne Ne 1

Kk IoJ1o:xeHuIo

THUITIOBAS ®OPMA
pa3bsicHeHHs1 PaGoTHUKY IOpHAYecKHuX MOCJIeACTBHIl 0TKa3a
NPEeJOCTABUTH CBOM NEPCOHAIbHbIC JAHHbIE

MHe,

(pamunmst ©Mst OTIECTBO)

pa3bsACHEHBl IOPUIUYECKHE MOCIEICTBUS OTKa3a MPEAOCTaBUTh CBOM IEPCOHANBHBIC JIAaHHBIC B
Kuposckoe o6i1acTHOe TocyaapcTBEHHOE 00111e00pa3oBaTeibHOE aBTOHOMHOE yupexaeHue «I umuazus
. YpxKyMay.

B cootBeTcTBUU C

(CTaTBPI 3aKOHa, Ha OCHOBAaHHWH KOTOPBIX PaboTHHK

NIE€PCOHAJIBHBIX JaHHBIX JOJKEH NMPEAOCTABUTH IIEPCOHAIIBHBIC Z[aHHLIC)

PaboTHHK 00s513aH IPEIOCTABUTH OMPECIICHHBIN MTePeUeHb JOKYMEHTOB U HH(GOpMAIUHU O cede.
be3 npenocrarienus PaboTHUKOM 00s13aTeIbHBIX IS

(1eJb IpeoCTaBICHUS IEPCOHAIBHBIX JaHHbIX )

(HOCHGI{CTBI/IC OTKa3a HETIIPEACTABJICHUS ITIEPCOHAIIBHBIX I[aHHBIX)

« » 20 roma
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Ipuioxenne Ne 2

Kk IoJ1o:xeHuIo

KypnaJu y4dera 3anpocoB u oopamenuii PaborHukon

OtMmet
Ka 00 ara Hoanuce
Cocras A IMoanucey A
yaoBJ- | yaosJe | [Ipuun OTBETCTBE
Ne 3anpamuBaro |3anpammuBa| Lean 3anpamu IIpumeyan
Hara A |TBOpPEH| Ha HHOT'0
n/n 1iee JINLO eMbIX 3ampoca BaOIIEro ue
3ampoc | usl MJIM | 0TKa3a COTPYAHH
JAHHBIX Juna
a 0o | oTKa3a Ka
oTKa3e
1 2 3 4 5 6 7 8 9 10 11

16




		2023-09-15T16:03:10+0300
	Феофилатов Дмитрий Николаевич
	Я являюсь автором этого документа




